Complete and return this form when a student is terminated from your department. If a student drops
below six credits or does not maintain a 2.0 GPA they must be terminated immediately. A graduating
student may retain student statntil the end of the payroll: December graduates maynento work
until January 15 aniflay graduates may continue to work until June 30.

Student’'s Name:

Employee ID PeopleSoft ID:

Supervisor:

Hiring Department:

Last Day of Employment

Last payroll submitted toRt Yes [ ] No []

PLEASE SELECT REASON FOR SEPARATION/TERMINATION:

[] Hours awarded are expended ] Graduated

[l GPAlessthan 2.0 []  Unsatisfactory performance
[[]  Enrolled less than hatfme [ ] Unableto

[] Other



